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This IFSQN SQF Food Safety Management System Implementation
Package is an ideal package for organizations looking to meet the
requirements of the SQF Food Safety Code: Food Manufacturing Edition
9. In addition, this version has been updated in accordance with CODEX
Recommended International Code of Practice General Principles of
Food Hygiene 2020 Edition HACCP System and Guidelines for its
Application.

This IFSQN SQF Food Safety Management System Package includes:

Vv

Food Safety Management System Procedures - A comprehensive
set of editable Food Safety Management System Procedures
written in Microsoft Word (US English) format

Good Manufacturing Practice Template Procedures - A
comprehensive set of editable Good Manufacturing Practice
Templates written in Microsoft Word (US English) format

Updated Food Safety Plan Procedures & Tools - A comprehensive
Food Safety Plan Procedure & HACCP Calculator in accordance
with CODEX General Principles of Food Hygiene 2020 Edition
Chapter Two HACCP System and Guidelines for its Application.
Plus a new 2022 Decision Tree.

Implementation Assistance - A range of tools including instructions,
training presentations, guidance, easy to use record templates and
technical support
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Food Safety Management System Templates

Name ~

- A SQF Food Safety Management System Document List.docx
FS 2.1 Management Commitment.docx

FS 2.1.1.1 Food Safety Policy.docx

FS 2.1.1.1A Appendix Food Safety Objectives.docx

FS 2.1.1.2 Food Safety Culture.docx

FS 2.1.1.2A Food Safety Culture Planning Matrix.xlsx
FS 2.1.1.3 Responsibility and Authority.docx

FS 2.1.1.3A Appendix Organizational Chart.xlsx

FS 2.1.1.3B Appendix Job Descriptions.docx

FS 2.1.2 Management Review.docx

FS 2.1.2R Management Review Record.docx

FS 2.1.3 Complaint Management.docx

FS 2.1.3 Note - How to reduce your Complaint levels.docx
FS 2.1.3A Annual Complaints Analyzer.xlsx

FS 2.1.3B Annual Complaints Analyzer Instruction

FS 2.2.1 Food Safety Management System.docx

FS 2.2.2 Document Control.docx

FS 2.2.3 Record Control.docx

FS 2.3.1 Product Development.docx

> FS 2.3.1A Development Supplementary Documents

FS 2.3.2 Specifications.docx

FS 2.3.2A Material Acceptance Record.xlsx

FS 2.3.3 Contract Manufacturers.docx

FS 2.3.4 Approved Supplier Program.docx

FS 2.3.4A Supplier & Material Risk Assessment.xlsx

FS 2.4.1 Food Legislation Compliance.docx

FS 2.4.2 Good Manufacturing Practices.docx

FS 2.4.3 Food Safety Plans.docx

> FS 2.4.3A Additional HACCP Tools

FS 2.4.4 Product Sampling, Inspection and Analysis.docx
FS 2.4.4A Laboratory Quality Manual.docx

> FS 2.4.4B Product Sampling Supplementary Documents
FS 2.4.5 Control of Non-Conforming Materials and Product.docx
FS 2.4.6 Product Rework.docx

FS 2.4.7 Product Release.docx

FS 2.4.8 Environmental Monitoring.docx

FS 2.4.8A Appendix Environmental Monitoring.pptx

FS 2.5.1 Validation and Effectiveness.docx

FS 2.5.2 Verification Activities.docx

FS 2.5.3 Corrective Action and Preventative Action.docx
FS 2.5.3A Root Cause Analysis.docx

FS 2.5.3B Corrective Action Request

FS 2.5.3C Preventative Action Request

FS 2.5.4 Internal Audits and Inspections.docx

FS 2.5.4A Audit and Inspection Schedule.xlsx

FS 2.6.1 Product Identification.docx

FS 2.6.2 Product Trace.docx

FS 2.6.2A Traceability System Diagram.pptx

FS 2.6.2B Batch Identification System.docx

FS 2.6.3 Product Withdrawal and Recall.docx

FS 2.6.3A Recall Template.docx

FS 2.6.4 Crisis Management Planning.docx

FS 2.7.1 Food Defense Plan.docx

FS 2.7.1A Food Defense Threat Assessment.xlsx

FS 2.7.2 Food Fraud.docx

FS 2.7.2A Food Fraud Assessment Template.xlsx

FS 2.8.1 Allergen Management.docx

FS 2.8.1A Allergen Management Tool

FS 2.8.1B Allergen Clean Validation.docx

FS 2.8.1C Allergen Clean Verification.docx

FS 2.8.1D Appendix Ingredient Allergen Management - Color Coding.docx
FS 2.8.1E Allergens.docx

> FS 2.8.1F Allergen Management Records

FS 2.9 Training.docx

@ FS 2.9A Sample Work Instruction.docx
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The IFSQN SQF Food Safety Management System Package contains
comprehensive top level Food Safety Management System procedures
templates in Microsoft Word format that form the foundations of your
Food Safety Management System so you don't have to spend 1,000's of

hours writing compliant procedures.

eee N W ' &2 ¥ B FS2.21Food Safety Management System...
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These Food Safety Management System Templates match the clauses
of the SQF Code and comply with Module 2 System Elements for Food
Manufacturing.
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Food Safety Management System
Introduction

The company has planned, established, documented and implemented a food safety management
system for the site, in order to continually improve its effectiveness in accordance with legislation,
international standards and best industry practice. The company has planned and developed the
processes that contribute to meeting the requirements of these standards and producing safe products.

Scope

The scope of the Food Safety Management System covers the whole site including all product
categories, processes and activities conducted on site. These reguirements are aligned with the policies
and objectives of the site and include those of the SQF Food Safety Code for Manufacturing. Should the
company be required to outsource any process that may affect product confermity to the defined
standards of the Food Safety Management System then the site will assume control over this process.
This is fully defined in all Sub-Contract Agreements.

Due diligence

The Food Safety Manual demonstrates due diligence of the company in the effective development and
implementation of the food safety management system. These documents are fully supported by the
completion of the records specified in this manual for the monitoring of planned activities, maintenance
and verification of control measures and by taking effective actions when nen-conformity is
encountered.

Food Safety

The company is committed to supplying safe products for consumption. As part of this commitment, all
products and processes used in the manufacture and handling of food products are subject to food
safety hazard analysis based on CODEX Recommended International Code of Practice General Principles
of Food Hygiene 2020 Edition - CHAPTER TWO - HAZARD ANALYSIS AND CRITICAL CONTROL POINT
(HACCP) SYSTEM AND GUIDELINES FOR ITS APPLICATION. All food safety hazards, that may reasonably
be expected to occur, are identified by this process and are then fully evaluated and controlled so that
our products do not represent a direct or indirect risk to the consumer. New information regarding food
safety hazards is continually reviewed by the Food Safety Team to ensure that the Food Safety
Management System is continually updated and complies with the latest food safety requirements.

Communication

The company has established and documented clear levels of communication for suppliers, contractors,
customers, food authorities and staff within the food safety quality management system.

Document Reference F5 2.2.1 Food Safety Management System
Revision 0 21% April 2022

Owned by: Quality Manager

Authorized By: General Manager
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The documents are provided in Microsoft Word English (US) format and
are easily edited to suit your organization.
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Good Manufacturing Practice Template Procedures

The IFSQN SQF Food Safety Management System Package contains
comprehensive Good Manufacturing Practice Template Procedures in
Microsoft Word format that match the requirements of the SQF Code
Module 11 Good Manufacturing Practices for Processing of Food
Products so you don't have to spend 1,000's of hours writing compliant
procedures.

Name ~

= GMP 11.1 Site Location and Premises.docx

7 GMP 11.1A Site Premises Factory Plan.xlsx

= GMP 11.1A Site Premises Plan.docx

= GMP 11.2.1 Repairs and Maintenance.docx

= GMP 11.2.2 Maintenance Staff and Contractors.docx

= GMP 11.2.3 Calibration.docx

= GMP 11.2.4 Pest Prevention.docx

= GMP 11.2.5 Cleaning and Sanitation.docx

= GMP 11.3 Persennel Hygiene and Welfare.docx

= GMP 11.3A Protective Clothing Risk Assessment.docx

= GMP 11.4 Hygiene Policy.docx

= GMP 11.4 Personnel Processing Practices.docx

= GMP 11.5 Water, lce and Air Supply.docx

- GMP 11.6 Receipt, Storage and Transport.docx

= GMP 11.7.1 Separation of Functions & High-Risk Processes.docx
= GMP 11.7.1A Personnel High Risk Hygiene Barrier.docx

= GMP 11.7.2 Thawing of Food.docx

= GMP 11.7.3 Control of Foreign Matter Contamination.docx
= GMP 11.7.3A Glass Policy.docx

= GMP 11.7.3B Control of Brittle Materials.docx

= GMP 11.7.3C Glass & Brittle Material Breakage Procedure.docx
= GMP 11.7.3D Control of Knives.docx

= GMP 11.7.4 Detection of Foreign Objects.docx

= GMP 11.8 Waste Disposal.docx

58 B GMP 11.2.4 Pst Prevention [Compatibility Mode]
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The documents are provided in Microsoft Word English (US) format and
are easily edited to suit your organization.
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Updated Food Safety Plan Procedures & Tools

There are supplementary instructions, training presentations, guidance
and documentation to supplement Food Safety Management System
Document FS 2.4.3 Food Safety Plan

Name

= An Introduction to HACCP.pptx
3 Sample HACCP Documents
@ SQF HACCP Calculator CODEX 2022 SQF 9.xlsx
= SOF HACCP Calculator Instruction CODEX 2022 SQF 9.pdf

There is a FS 2.4.3 Food Safety Plan i a 21 page HACCP procedural
template which is based on based on CODEX Recommended
International Code of Practice General Principles of Food Hygiene 2020
Edition - CHAPTER TWO - HAZARD ANALYSIS AND CRITICAL
CONTROL POINT (HACCP) SYSTEM AND GUIDELINES FOR ITS
APPLICATION

e0e® M H v~ & & = B FS243FoodSafetyPlan.. Q- Searchin Document
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Food Safety Plans
~
Introduction
We are a leading food company committed to producing safe and legal products in line with legislation
i and to continuously improve our standards of hygiene, quality and safety in relation to both our product
range and the environment in which we manufacture these products. As part of this commitment, all
il products and processes used in the manufacture of food products are subject to hazard analysis based
on the Codex Alimentarius HACCP principles and the requirements of SQF Food Safety Code: Food
i Manufacturing.
il The Food Safety Manual demonstrates due diligence of the company in the effective planning,
development and implementation of the food safety management system. These documents are fully
supported by the completion of a Food Safety plan and the records specified in this manual for the
il monitoring of planned activities, maintenance and verification of control measures and by taking
) effective actions when non-confarmity is encountered. All food safety hazards, that may reasonably be
= expected to occur, are identified by this process and are then fully evaluated and controlled so that our
products do not represent a direct or indirect risk to the consumer.
i The Food Safety Management System is fully supported by established verification procedures and
o validation of the contral measures/combination of control measures that are implemented through
good manufacturing practices (when applicable) or the Food Safety plan.
i HACCP Application
The Company Food Safety System has been developed based on CODEX Recommended International
w0 Code of Practice General Principles of Food Hygiene 2020 Edition - CHAPTER TWO - HAZARD AMALYSIS
AND CRITICAL CONTROL POINT (HACCP) SYSTEM AND GUIDELIMES FOR ITS APPLICATION - SECTION 3:
& APPLICATION
3.1 Assemble HACCP Team and |dentify Scope (Step 1)
e 3.2 Describe product (Step 2)
3.3 Identify intended use and users (Step 3)
3 3.4 Construct flow diagram (Step 4)
3.5 On-site confirmation of flow diagram (Step 5)
a 3.6 List all potential hazards that are likely to occur and associated with each step, conduct a hazard
analysis to identify the significant hazards, and consider any measures to control identified hazards (Step
8 &6/ Principle 1)
3.7 Determine the Critical Control Points (Step 7/ Principle 2)
A 3.8 Establish validated critical limits for each CCP (Step 8/ Principle 3)
3.9 Establish a Monitoring System for Each CCP (Step 9/ Principle 4)
d 3.10 Establish corrective actions (Step 10/ Principle 5)
3.11 Validation of the HACCP Plan and Verification Procedures (Step 11/ Principle 6)
N 3.11.1 Validation of the HACCP Plan
~ Document Reference FS 2.4.3 Food Safety Plans /---_-_-\
Revision 0 23 April 2022 I r/" “\1.
A Owned by: Quality Manager '-.k /b’l
il Authorized By: General Manager -
=
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The main tools here are the SQF HACCP Calculator and Instructions
which include a new 2022 Decision Tree.
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a SQF HACCP Calculator Instruction CODEX 2022 SQF 9.pdf (page 28 of 46)
Ovi| Q| & ||
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¥ SQF HACCP Calculator Instruction...
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Document Reference HACCP Calculator Instruction CODEX 2022 & SQF 9

{01 International
Food Safety & Quality Network

HACCP Calculator Instruction
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Document Reference HACCP Calculator Instruction CODEX 2022 & SQF 9
Revision 0 March 2022 .
2 @ International

Food Safety & Quality Network

This folder also contains a HACCP Training PowerPoint Presentation:

T An Introduction to HACCP (Read-Only)
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Sample HACCP Documents

CODEX Decision Tree.qgif

Finished Product Summary Sample.docx

HACCP Definitions.docx

HACCP Flow Diagram Example.docx

HACCP Steering Group Review Sample.docx

Preventive Control Validation Record . docx

Product Description Example.docx

Raw Material Summary Example.docx

RFR S5th Annual Report Statistics. pdf

Sample CCP Validation FDA Recommended Pasteurization Time. pdf
Sample Corrective Action Request Record.docx

Sample Critical Control Point Validation Record.docx

Sample Goods In Inspection Record.docx

Sample Goods In QA Clearance Label.docx

Sample Preventive Control Procedure Raw Material A Acceptance.docx
Sample QM 1 Pasteurization Procedure.docx

Sample QMR 1 Pasteurizer Log Sheet.docx

Sample Raw Material Release Record.docx

Sample Supplier Register Document.xlsx

These are supplementary documents and examples that you might find
useful when implementing your Food Safety Plans
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Food Safety Record Templates

A wide range of easy to use Record Templates written in Microsoft Word
(US English) format are included in the package:

Name ~  Date Modified Size Kind

@ QMR 001 Management Review Record.docx 17:58 29 KB Microsoft Wer...cument {.docx)
@ QMR 002 Training Record.docx 18:11 31 KB Microsoft Wor...cument {.docx)
@ QMR 003 Product Realisation Record.docx 18:11 28 KB Microsoft Wor...cument {.docx)
@ QMR 004 Design and Development.docx 18:10 28 KB Micrasoft Wor...cument (.docx)
@ QMR 005 Supplier Evaluation Form.docx 18:10 28 KB Microsoft Wor...cument (.docx)
@ QMR 006 Process Validation Record.docx 18:10 20 KB Microsoft Wor...cument (.docx)
@ QMR Q07 Identification and Traceability Ferm.docx 18:08 29 KB Microsoft Wer...cument {.docx)
@ QMR Q08 Register of Customer Property.docx 18:09 27 KB Microsoft Wor...cument {.docx)
@ QMR 009 Calibration Record.doex 18:08 29 KB Microsoft Wor...cument (.docx)
@ QMR 010 Food Safety Quality System Audit Form.doex 18:08 28 KB Microsoft Wor...cument (.docx)
@ QMR 011 Non-Cenformance Record.doex 18:086 28 KB Microsoft Wor...cument (.docx)
@ QMR 012 Corrective Action Request.docx 18:14 27 KB Microsoft Wer...cument {.docx)
@ QMR 013 Preventative Action Request.docx 18:14 28 KB Microsoft Wer...cument {.docx)
@ QMR 014 Supplier Self Assessment Form.docx 18:14 37 KB Microsoft Wor...cument {.docx)
@ QMR 015 Equipment Commissioning Checklist.docx 18:14 32 KB Microsoft Wor...cument (.docx)
@ QMR 016 Return to Work Form.docx 18:13 28 KB Microsoft Wor...cument {.docx)
@ QMR 017 Hygiene Policy Staff Training Record docx 18:13 28 KB Microsoft Wor...cument (.docx)
@ QMR Q18 Complaint Investigation Form.docx 18:13 29 KB Microsoft Wer...cument {.docx)
@ QMR 018 Audit Checklist.docx 18:13 42 KB Microsoft Wor...cument {.docx)
@ QMR 020 Knife Control Record.docx 18:12 28 KB Microsoft Wor...cument {.docx)
@ QMR 021 Knife Breakage Report.docx 18:12 28 KB Microsoft Wor...cument (.docx)
@ QMR 022 Goeds In Inspection Record.docx 18:18 28 KB Microsoft Wor...cument (.dacx)
@ QMR 023 Eguipment Cleaning Procedure and Record.docx 18:18 30 KB Microsoft Wor...cument (.docx)
@ QMR 024 Glass Breakage Record docx 18:18 27 KB Microsoft Wer...cument {.docx)
@ QMR 025 Metal Detection Record.docx 18:18 28 KB Microsoft Wor...cument {.docx)
@ QMR 026 First Aid Dressing Issue Record.docx 18:18 28 KB Microsoft Wor...cument {.docx)
@ QMR 027 Cleaning Schedule.docx 18:17 30 KB Micrasoft Wor...cument (.docx)
@ QMR 028 Cleaning Record.docx 18:17 29 KB Microsoft Wor...cument (.dacx)
@ QMR Q28 Engineering Hygiene Clearance Record.docx 18:17 30 KB Microsoft Wor..cument (.docx)
@ QMR 030 Glass and Brittle Plastic Register.docx 18:17 33 KB Microsoft Wer...cument {.docx)
@ QMR 031 GMP Audit Checklist.doex 18:17 41 KB Microsoft Wor...cument {.docx)
@ QMR 032 Vehicle Hygiene Inspection Record.docx 18:16 28 KB Microsoft Wor...cument (.docx)
@ QMR 033 Outgoing Vehicle Inspection Record.docx 18:16 28 KB Micrasoft Wor...cument (.docx)
@ QMR 034 Pre Employment Medical Questionnaire docx 18:16 3Z KB Microsoft Wor...cument (.dacx)
@ QMR 035 Visitor Questionnaire.docx 18:16 28 KB Microsoft Wor...cument (.docx)
@ QMR 0386 Product Recall Record.docx 18:22 28 KB Microsoft Wor...cument (.docx)
@ QMR 037 Shelf Life Confirmation Record.docx 18:22 28 KB Microsoft Wor...cument {.docx)
@ QMR 038 Accelerated Keeping Quality Log.docx 18:22 30 KB Microsoft Wor...cument (.docx)
@° QMR 039 Goods In QA Clearance Label.docx 18:21 16 KB Microsoft Wor...cument (.docx)
@ QMR 040 Maintenance Weork Hygiene Clearance Form.docx 18:21 27 KB Microsoft Wor...cument (.dacx)
@ QMR 041 Changing Room Cleaning Record. docx 18:21 30 KB Microsoft Wer...cument {.docx)
= QMR 042 Cleaning Equipment Colour Coding Sample 10/07/2018 223 KB Portable Document Format

& QMR 043 Daily Cleaning Record for Toilets and Changing Rooms.docx 18:21 30 KB Microsoft Wor...cument {.docx)
@ QMR 044 Drain Cleaning Procedure Filler Areas.docx 18:20 196 KB Microsoft Wor...cument (.docx)
@ QMR 045 General Cleaning Procedure.dock 18:20 142 KB Microsoft Wor...cument (.docx)
@ QMR 046 Product QA Clearance Label.docx 18:23 16 KB Micrasoft Wor..cument (.docx)
B QMR 047 CIP Programs Log.xlsx 18:24 14 KB Microsoft Exc..orkbook ( xlsx)
@ QMR 048 Sample Filler Cleaning Record.docx 18:24 27 KB Microsoft Wor...cument {.docx)
@7 QMR 048 Pipe Diameter Flow Rate Conversion Table.xlsx 18:24 18 KB Microsoft Exc...orkbook (.xlsx)
@ QMR 050 QC Online Check Sheet.docx 18:26 32 KB Micrasoft Wor...cument (.docx)
@ QMR 051 Non Conformance Netification.docx 18:26 28 KB Microsoft Wor...cument (.docx)
@ QMR 052 CIP Chemical Log docx 18:28 28 KB Microsoft Wor..cument (.docx)
@ QMR 053 Doukle Hold Label docx 18:25 12 KB Microsoft Wor...cument (.docx)
A7 QMR 054 Supplier Register.xlsx 18:26 13 KB Microsoft Exc...orkbook (.xlsx)
@ QMR 055 Chemical Register.docx 18:30 28 KB Micrasoft Wor...cument (.docx)
@ QMR 058 Non Approved Supplier Sample Plan.docx 18:30 30 KB Micrasoft Wor...cument (.docx)
@ QMR 057 Warehouse Cleaning Record.docx 18:30 28 KB Microsoft Wor...cument (.docx)
@ QMR 058 Product Recall Trace.docx 18:30 29 KB Microsoft Wor...cument (.docx)
@ QMR 058 Product Recall Test Record.docx 18:30 3Z KB Microsoft Wor...cument (.docx)
@ QMR 060 Document Master List.doex 18:28 27 KB Microsoft Wor...cument {.docx)
@ QMR 061 Process Change Approval Record.docx 18:28 30KB Microsoft Wor...cument (.docx)
@ QMR 062 Minor Process Change Appraval Record.docx 18:28 29 KB Microsoft Wor...cument (.docx)
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Validation Record Samples

There are also a range of validation records:

Validation Record Samples

Name
@ CCP Validation - Cleaning After Mut Production.docx
@ CCP Vvalidation - Dispatch and Distribution Temperatures.docx
@ CCP Validation - Glass Control.docx
@ CCP Validation - Metal Detection.docx
@ CCP Validation Cleaning and Sanitation.docx
@ GMP Validation - Calibration.docx
@ GMP Validation - Maintenance.docx
@ Sample Control of Foreign Matter Contamination PRP Validation.docx
@ Sample Ingredients Foreign Body Control Policy Validation.docx
@ Sample Personnel Hygiene and Welfare PRP Validation.docx
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Metal Detection CCP Validation
Metal Detection CCP Validation
Freshly Prepared Sandwiches
o Step Number 8 Packing
© Hazard Presence of metal objects
Cantrol Metal Detection to a maximum sensitivity of 5mm Ferrous.
fi e and Non-ferrous
licable
@ Appl Applicable
Yes No
Third Party Scientific Validation W
= History indicates a significant reduction
istorical Knowledge o
= L in risk by using a metal detector
i Simulated Production Conditions v
o Collection of Data in normal v
production
a Industry Code of Practice
i Admissible in industrial practices W recommendation 3mm Ferrous 3.5mm
o Stainless
@ Legislation J
i Mathematical Modelling o
@
L)
8
=
]
B
B Document Reference CCP Validation - Metal Detection y —
i Revision 0 1st November 2020 :f N
m Owned by: Quality Manager ‘-._:
- Authorized By: General Manager \K ,-/
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Verification Record Examples

There are also a range of verification records:

Mame

Control of Brittle Materials Verification Record.docx

Control of First Aid Dressings Verification.docx

Control of Knives Verification Record.docx

Control of Visitors and Sub-Contractors Verification Record.docx
Despatch and Distribution Verification Record.docx

Glass & Brittle Material Breakage Procedure.docx

Glass Policy Verification Record.docx
Hygiene and Housekeeping Management Verification Record.docx
Hygiene Code of Practice Verification Record.docx

Hygiene Policy Verification Record.docx
Ingredients Foreign Body Control Policy Verification Record.docx
Maintenance Verification Record.docx
Management of Cleaning Verification Record.docx
Management of Pest Control Verification Record.docx
Metal Detection Verification Record.docx

Mut Handling Procedure Verification Record.docx

Glass Policy Verification Record [Compa

Home
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Glass Policy Verification Glass Policy Verification
. security film applied to the total inner surface of the glass?
" Glass Policy Verification Audit Does the film used have a minimum of 100-micron thickness
T v and qualify as a glazing safety material?
« ‘Are all fluorescent light tubes and other forms of ighting fully
Date protected damage?
ok Site Standards “Audit Finding Are fluorescent tubes either surface coated with a shatter-
_ _ 2 resistant material or housed within a fully protective unit?
@ Are all employees including agency staff, visitors and ‘Are lighting fitments in production areas cleaned and changed
contractors familiar with and follow the Glass & Perspex Policy? during non-production hours?
Is the use of glass on the manufacturing site minimized? “Are electronic fly-Killing units fitted with tubes which are
. protected against damage?
Il Wherever possible are alternative materials to glass used? Are the EFK tubes either surface coated with a shatter-resistant
i Are all personnel prevented from taking glass into production material or housed within a protective outer tube made of a
il areas? suitable alternative material?
o Is there list of all glass | Are EFK units sited away from open food processing equipment?
i materials) in each for all factory production areas? _ _
“hre these items checked every day by the Supervisor ‘Are glass bottles or containers prohibited from being used for
i responsible for the department at the start of production and at delivery of food ingredients? ___ _
Iy the end of production to ensre they are not damaged? Where the use of glass containers is unavoidable, is each
i "Are the results of the ispection recorded on a Glass Register container carefully examined for any sign of chipping or
i and signed off? breakage and must be safely disposed of or rejected where
i 15 any breakage of glass GCCUTIng reported and dealt with necessary? _
iy using the glass breakage procedure and record? ‘Are contents of glass containers destined for use in production
i Ts glass used on food vessels such as ‘Sight gass’ In Viewing ports sreas sither sieved or flkerad ina saparated area prior to
9 and vessel level indicators replaced where possible with suitable transfer for _ _
alternative materials which are capable of withstanding the 1s this process recorded together with appropriate action taken
“ production process? where glass is evident? _
Where glass cannot be replaced due 1o process pressures and Is the location of all glass and glass like (i.e. that which may
S temperatures, i it ‘toughened and conform ta international shatter like glass) materials within all production areas
et identified and recorded on a Glass Register?
= ‘Are glass components which are present in equipment such as Are brittle Perspex and plastic items are also highlighted on these audiit sheets?
Jaced with -
e brictl recorders and clock e Are inspections carried out daily?
I ‘Are mirrors where permitted outside of production areas made Are brittle materials in production areas, checked at the
8 of non-glass material or covered in a security film? beginning and end of production with the time and date being
li “Are internal or external glass Windows present in production recorded? _
= areas, raw materials, finished goods and packaging stores; Does the auditing of light fittings include inspection for
iy engineering workshops replaced o made of toughened glass damaged or missing protective units/covers In addition to any
) and be covered by a protective fim? obvious signs of breakage of glass tubes?
@ ‘Where replacement of glass is not possible or the cost of Are all records signed and dated by the Manager of the
™ nable, is a suitable shatter-resistant department concerned and retained for a minimum of one year
i by the Quality department?
it Document Reference Glass Policy Verification Document Reference Glass Policy Verification
o Revision 0 15t November 2020 Revision 015t November 2020
i Owned by: Quality Manager Owned by: Quality Manager
= Authorized By: General Manager Authorized By: General Manager
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Implementation Assistance

A range of tools including instructions, training presentations, guidance
and technical support are included.

The IFSQN SQF Food Safety Management System Package Edition 9
includes a Start-Up Guide which will guide you through the contents of
the package. When you download the package, you will find the Start-Up
Guide and 4 folders containing the package documents and tools:

Name

Food Safety Management System Templates
Good Manufacturing Practice Templates
Implementation Assistance
Sample FSMS Record Templates
= S0QF 9 Food Safety Management Systermn Start Up Guide 2022 pdf

L . A
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The IFSQN SQF Food Safety Management System Package includes an
Implementation Workbook which provides guidance in developing your SQF
Food Safety Management System.

The Workbook checklists are now also provided in editable Microsoft Word
format in the document SQF 9 Food Implementation Workbook Forms:

o000 M & «©- & & + & Senior Managsment Implementation Workbook Forms [Co...
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SOF 9 Implementation Plan

An SQF 9 Implementation Plan is included and can be used by Senior
Management to plan the development of your SQF Food Safety
Management System

[

v Sesior managamest pan 1o estasish 3 foad saety cuture.

+ SOF Code Implementation Plan
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B10D : fx Senior management plan to establish a food safety v
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:+ 'SQF Code Implementation Plan
2
3 Plan/Document
4 Implement
5 Maintain
[
7
& 1 |Seniorma d rate a i to food safety
9 | 2 |Senior management issue a food safety policy and objectives 1
10| 3 |Senler ma plan to blish a foad safety culture i
11 | 4 |Senior ma define the scope and boundaries of the FSMS. 2
12 | 5 [Senior ma plan the blish of the FSMS. 1
13 | & |Seniorma provide ad suppaort to blish the FSMS. 3
7 Senior management ensure there is adeguate infrastructure and work 7
14 environment.
15 | 8 [Seniorma appoint a food safety team leader/SQF Practi 7
16 | 9 |Seniorma appoint the food safety team. 4
17 | 10 [FSMS ibilities and authorities are doc d and ¢ jcated | 2
18 | 11 |Food safety c i systems are put in place 2
B Senior management provide the resources required to establish, 5
19 1 impl in and update the FSMS.
20| 13 |Systems are put in place to control FSMS documents and records 31
21| 14 Ll training and awareness progr 31
t ensure | are comps particularly in terms of food
15 14
b safety.
1 Management ensure that systems are in place to manage potential .
23 emergency situations and accidents.
17 Management provide copies of the SOF Code Edition 8.1 (2013) to the 1
24 Steering Group. The Steering Group blish Top Level FSMS documents.
18 t blish, i and maintain Good facturing .
25 Practices to control food safety hazards
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Allergen Management Assistance

The package contains comprehensive allergen management
documentation and an Allergen Management Tool:

i B~ | v B FS 2.8.1 Allergen Management [Compatibility Mode]
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Identifications of Suppliers where i Supplied are at Risk from Allergen Cross-C

Identification of Relevant Allergens as per Legislation and Customer Requirements

Relevant allergens and acceptable levels are prescribed by legisation, customer requirements and Possible allergen content and/or the presence of unintentional allergen content by cross-contamination
industry code of practice. The Quality Manager is for afile of all the rel are determined by all Suppliers completing a Supplier Self-Assessment Form and the Supplier Ingredient
documents including legislation in the country of manufacture and the country in which products are Allergen Analysis Form. The food safety team analyze the information given and add the information to
sold. This listis summarized in the Allergen Management Tool worksheet ‘Allergen List'. the ingredient allergen content list in the Allzrgen Managem:nt Tool worksheet ‘Ingredient Entry’.

When as a of later risk that the risk is high and the product
E — should not be labelled with the allergen then the uualny Manager is responsible for deciding whether
the supplier should be audited, the product is labelled as per legislation with 'may contain' the allergen
AUERGEN MARAGENENT TOOL 5
it it or a new supplier found.
The company also identifies any allergen risks associated with products supplied in the canteen and by
o (== staff bringing their own food on site.

Identification of Products Containing Allergens and Possibly Containing Allergens

The food safety team using authorized product recipes copy across the ingredient information to
summarize the finished product allergen content list in the Allergen Management Tool worksheet
‘Product Ingredient Entry’. This sheet summarizes the allergen content and possible allergen content in
SE s _rondZiEn moument s ond B finished products based on information provided by suppliers.

e

Identification of Ingredients with Allergen Content/Possible Allergen Content

=%

Suppliers are required to supply detailed ingredient specifications which are used hi
ingredients are allergenic. All Suppli required lete a Supplier Form. The
Quality Manager is responsible for maintaining a ile of all the relevant documents including ingredient
specifications and supplier questionnaires. The food safety team analyze the information given and

summarize the ingredient allergen content list in the Allergen Management Tool worksheet ‘Ingredient
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Laboratory Management Assistance

The package contains a supplementary comprehensive Laboratory
Quality Manual compliant with the requirements of ISO/IEC 17025 to
compliment FS 2.4.4 Product Sampling, Inspection and Analysis.
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In Edition 9, the SQF Code requires internal laboratories that are used to
conduct input, environmental, or product analyses, sampling and testing
methods to be in accordance with the applicable requirements of
ISO/IEC 17025.

The Laboratory Quality Manual will prove very useful to Laboratories that
are new to the requirements of ISO/IEC 17025.

www.ifsgn.com



https://www.ifsqn.com/forum/index.php/store/product/54-sqf-code-edition-8-implementation-package-for-food-manufacturers
https://www.ifsqn.com/forum/index.php/store/product/54-sqf-code-edition-8-implementation-package-for-food-manufacturers
http://www.ifsqn.com/

IFSON SOF Food Safety Management System Edition 9 2022 Update Brochure

There are also supplementary Laboratory Documents included:
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